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Date ___________________________________ Request for Information:  RFI #: ____ 
 
To: ________________________________________ Project: ______________________________________ Proj. #:__________ 
 ________________________________________ 
 ________________________________________ 
  ___   Hand Delivered                    ___  US Mail             ____  Express Mail 
ATTN: ________________________________________ ___   Fax: #__________________ ___  e-mail: _______________________ 
 
Subject: Section(s): _________________________________________________________________________________________ 
  Specification/Plan References: _________________________________________________________________________ 
  __________________________________________________________________________________________________ 
 
1. Problem/Information Requested: ______________________________________________________________________________ 

________________________________________________________________________________________________________ 
________________________________________________________________________________________________________ 
________________________________________________________________________________________________________ 
________________________________________________________________________________________________________ 
________________________________________________________________________________________________________ 
   Information Requested By:________________________________________ 
 

 
2. Response Confirmation: ____________________________________________________________________________________ 

________________________________________________________________________________________________________ 
________________________________________________________________________________________________________ 
________________________________________________________________________________________________________ 
________________________________________________________________________________________________________ 
________________________________________________________________________________________________________ 
   Approved by:________________________________ Date:______________ 
 

 
 
3. Clarification/Action; please respond by or before _______________________, 20 ____in order to minimize delay or interference with 

the ability to proceed with the work:: 
________________________________________________________________________________________________________ 
________________________________________________________________________________________________________ 
________________________________________________________________________________________________________ 
________________________________________________________________________________________________________ 
________________________________________________________________________________________________________ 
________________________________________________________________________________________________________ 
   By:________________________________________ Date:______________ 
 

 
cc: Superintendent 
 ____________________________________ 
 ____________________________________ 
 File: _____________________________, CF 

 


